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Cecil Spooner 
19 Hunter Street, SW 

PRESENT A C C U M U L A T I O N ;  
R E C O R D  W I L L  C O N T I N U E  TO A C C U M U L A T E .  

8 .  Earl ies t  & Latest 
Dates of  Ser ies  

9 .  Exact Ser ies  T i t l e  

1968 to Date MEDICATED FEED MILL INSPECTION REPORTS FILES I 
''*What is the  m c t i o n  of the  of f ice  i n  which t h i s  record series is created? 

The Plant Industry Division is responsible for supervising and regulatin 
the Plant Industry in Georgia. It seeks to control and eradicate certain 
diseases and insects within the Plant Industry. The Division promulgates 
and administers the rules and regulations pertaining to laws passed by 
the General Assembly designed to regulate the fertilizer, feed, seed, 
pesticide, grain, nursery, apiary, and other plant industries doing 
business within Georgia. 

11. This f i l e  contains the following documents (include form numbers and t i t les ,  if any, 
and f i l e  arrangement). 

Documents relating to inspecting t h e  manufacture of .feeds ~ - 
to determine compliance with the law and adherence to advised Formulas. 

Includes only: Georgia Medicated Feed Mill Inspection Report providing 
indentity of manufacture, name of product, formulas, etc. 

File is arranged alphabetically by Company name. 

ATTACE SAMPLES OF THE FILE 



13. Is t h i s  t he  Record Copy o f t h e  ser ies?  

1 4 .  Is there  a duplication of t h i s  s e r i e s  i n  another of f ice  o r  agency? 
CO y forwarded to US Food and Drug Administration. 

15.  Is  ti?e information contained i n  t h i s  s e r i e s  ever summarized or published? 

16. Does the ser ies  contain c lass i f ied  information'requiring securi ty  handling? 

17. Does the  se r i e s  i n i t i a t e ,  mend or terminate agency pol ic ies  and procedures? 

18. Could the function be performed i f  t he  f i l e s  were l o s t  or destroyed? 

19. I s  t he  se r i e s  (or major portion of it) regularly microfilmed? If yes, vhy? 

20. Does the record se r i e s  provide data as input t o  an EDP f i l e ?  

21. Does the record ser ies  contain documentation produced as EDP printout?  

22. Has the  Federal Government issued instruct ions governing the  retention/dispo- 

Attach copy of sunnnary or publication. 

s i t i o n  of these files? 

23. W i l l  there  be a need for these records 10, 15 years from now? If yes, what? 

24.  R E Q U I R E E N T S .  The following requires the f i l e s  t o  be kept 3 years: 

a.[lSTATE b.[]STATWE OF c. []AUDIT d. []FEDERAL e.[]ADMINISTRATIVE f.[]HISTORICAL 
LAW LIMITATION PERIOD LAW DECISION VALUE 

( C i t e  Law, S t a t u t e ,  or o ther  r e a s m  f o r  the  re t en t ion  requirement) 

Federal contract runs fo r  two years; then hold for federal audit. 

2 5 .  AGENCY f E C 0 M N D A T I O N S .  This agency recormrends tha t  the f i l e  se r i e s  be cut off a t  the end 
of each -[]CALENDAR YEAR -[]FISCAL YEAR -mOTIIER .then : 

[ 1 Hold i n  the current f i l e s  area month(s)/ yea r ( s ) :  
[ 1 Transfer t o  [ 1 S ta te  Records Center [ 1 Local Holding Area; hold yea r ( s ) :  - .  
1 1 Destroy. 
[ 1 Transfer t o  State  Archives for  permanent retention. 
[ 1 Destroy immediately a f t e r  cut-off. 
[ 1 Other:-(Specify) - ~~~ ~ ~ 

~~ . 

Contract on Cooperative program with Federal Government is for two years. 

Cut off files at  end^ Of each two-p.ea:r contr?sct period; hold i n  current f i l e s  area 
3 years ~~ or  u n t i  I federally audited;whichever occurs first; t h e n  destroy. 

( Indica te  brief ly  ra t ionale  for recornendations above/or write addi t ional  remarks) : 

are: 
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Dates of Series 
1968 t o  D a t e  

- , . * < I .  ." . , 0 %  . " . er .. C I  

GeorgG Department of Agriculture 
P l a n t  Inaustry Division - Feed, Fertilizer €i Grain Unit 
19 Hunter S t ree t  S.W. 

Cecit Spooner 

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED 

Medicated Feed M i l l  InsDection Reports F i l e s  
I 

O. What i s  the function of the  off ice  i n  which t h i s  record ser ies  is created? 

The Plant Industry Division is responsible fo r  supervising and resulating the Plant 
Industry i n  Georgia. 
within the Plant Industry. 
pertaining t o  l a w s  passed by the  General Assembly designed t o  regulate the rert i l izer,  feed, 
seed, pesticide,qrain,nursery, apiary,  and other plant  industr ies  doing business withln 
Georgia. 

It seeKs t o  control ana eradicate cer ta in  diseases and insects  
The Division promulgates and administers the  ru l e s  and regulations 

1. This f i l e  contains the following documents (include form numbers and t i t l e s ,  if any, 
and f i l e  arrangement). . 

Documents r e l a t ing  t o  the annual inswct ion  of manufacture of Plant feeds t o  determine 
compliance with the  law and adherence t o  advised formula#s. 

Includes only: Georgia Medic?ted Feed M i l l  Inspection Report providing 
ident i ty  of manufacture, name ot.uroduct, formulars, e tc .  

F i l e  is arrangc?#-alDhabetically by Company Name. 



I 13. Is t h i s  t he  Record Copy of t he  series? [XI  [ 1 
14. Is there  a duplication of t h i s  s e r i e s  i n  another of f ice  o r  agency? I r i: Orismal  is f o r w a e d  t g  U S  Food & Drug Adrmnlstratlon - -  I ,  .. 
15. Is the information c o n t h &  i n  t h i s  s e r i e s  ever summarized or  published? -I 1 [ X I  

16. Does the se r i e s  contain c lass i f ied  information' requiring securi ty  handling? [ 1 [ X I  

17. Does the se r i e s  i n i t i a t e ,  amend or terminate agency pol ic ies  and procedures? [ 1 [ q  
18. Could the function be performed if t h e  f i l e s  were l o s t  or destroyed? 

19. Is the  se r i e s  (or major portion of i t) regularly microfilmed? If yes,  why? [ 1 [ X I  

20. Does the record se r i e s  provide data as input t o  an EDP f i l e ?  [ 1 [ X I  

21. Does the record se r i e s  contain documentation produced aa EDP printout?  t 1 [ X I  

Attach copy of summary or publication. 

., ._ x [ I  

22. H a s  t he  Federal Government issued instruct ions governing the  retention/dispo- [ 1 [ X I  
s i t i o n  of these f i l e s ?  

23. W i l l  there  be a need for  these records 10, 15 years from nov? If yes, what? [ 1 [ X I  

2L. R E Q U I R E K N T S .  The following requires the f i l e s  t o  be kept 2 years : 

a.[]STATE b.[]STATWE OF c.[]AUDIT d.[]FEDERAL e.HAEMINISTRATIVE f.[]HISTORICAL 
LAW LIMITATION PERIOD LAW DECISION VALUE 

( C i t e  Law, S ta tu t e ,  or o ther  reason for the re t en t ion  requirement) 
Retention is based upon need t o  establishing ai br ie f  h l s t o q  of compliance or non- 
compliance fo r  reference purposes. 

25. AGENCY R E C O ~ N D A T I O N S .  This agency recommends tha t  the f i l e  se r ies  be cut off a t  the end 
of each -[]CALENDAR YEAR -[$FISCAL YEAR -[]OTHER ,then : 

[XI Hold i n  the  current files area month(s)/ 2 year(s) :  
[ 1 Transfer t o  [ 1 Sta te  Records Center [ 1 Local Holding Area; hold y e a d s ) :  

[ 1 Transfer t o  State  Archives for  permanent retention. 
[ X I  Destroy. . ,  .I L , . -, 

( Indica te  briefly r a t i o n a b  for  mcomnendat ias  above/or wr i t e  addi t ional  r e m a r k s )  : I 


